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OWA  -  Mail Overview 
 

1. Message views are always up-to-date 

 
2. Emails display automatically in your Inbox as they are delivered indicated by bold black lettering 

3. Unread counters in the folder tree stay up-to-date   

 
4. No longer have to click on the Check Message icon  since emails show automatically as they are received 

 
5. Drag-&-Drop functions have been improved when moving emails from Inbox listing to the folder tree 

 

 

 

 

 

 

 

 



6. Right-click folder tree menu  now includes New Folder Creation, Mark All As Read and Empty Folder 

actions 

 
7. Quota alerts appear automatically when you mailbox is reaching maximum capacity 

8. Hovering over your name in the folder tree will display the amount of used storage space 

 
 

9. Left-click on the Spell Check feature  and it will indicate misspelled word(s) and give 

suggestions which you can left-click to replace in your text body 

   


