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OWA - Web Ready Viewing

1. Makes reading email attachment such as Microsoft Word, Microsoft Excel, Microsoft PowerPoint or Adobe
Acrobat must easier to view

2. If you do not have Microsoft Office or Adobe Reader installed on the computer you will still be able to view
the document in the attachement

Attachments: EBMSGEII Ingerman.ppt {1 ME) [Open as web
Page]
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Simply left-click on “Open as Web Page”
4. The document will automatically be converted into a webpage for viewing

& MSG311_Ingerman.ppt - Windows Internet Explorer E]@
You are currently viewing: ﬂ;] MSG311 Ingerman.ppt (1 MB) =§ Frint... &) Help

You can either dick the link to open the original attachment ar right-dlick the link to save the file,
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5. After viewing the document you can Print by left-clicking on the Print Icon indicated by red square above

6. When finished viewing the document simply left-click on the Close button to exit the document
webpage



